
Reimbursement of Travel Expenses 

Personal Data 

Last Name 

First name 

Zip code, city 

Country 

Email address

Applicant's Number 

Arrival 

Departure (Date/Time) 

From* 

To 

Return 

Departure (Date/Time) 

Banking details 

Name of the bank 

Bank location 

IBAN 

BIC Code* 
* to be filled out only if bank's location is not Germany

Department 

Contact person 

Approved Expenses 

From 

To* 

Total amount in EUR 

Travel costs and expenses 

Kilometers driven with own car 

Train ticket (2nd class) 

Public transportation 

Hotel accommodation 

Determined travel expenses 

Department 

Signature of verifier 

Other 

Authorization Responsible for the accuracy of the entries 

Date / Signature of the traveler Date / Signature authorized signatory 

Reisekosten  E18072014

To be completed by Lufthansa 
 
 
Application appointment with 

Cost Center 

Private car

Train ticket

Public transportation
Hotel accommodation

Other

* A location other than the place of residence may only be entered if it has been agreed with the interview organizer prior to the interview.
** The number of kilometers driven should be specified.

driven km**

U593404
Typewritten text
Digital signature: Follow these steps

https://www.adobe.com/acrobat/online/sign-pdf.html
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